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LEPC By-Laws Guide

Local Emergency Planning Committees (LEPCs) are not just plan-writing bodies; they
are also the community’s central hub for information about hazardous materials and
related risks. As the focal point for community right-to-know, the LEPC brings together
responders, industry, government, and the public to share information, identify hazards,
and improve readiness through transparent, accessible by-laws and practices.

Key Components of LEPC By-Laws

Organization and Purpose Officers and Duties

. Official name of the LEPC. Chairperson: presides over meetings,
ensures plan development,

. Authority under EPCRA/SARA Title IlI. represents LEPC.

Vice-Chairperson: assumes duties in
chair's absence, may oversee
subcommittees.

Geographic jurisdiction (county, city,
parish, planning district).
. Mission and objectives. Secretary: maintains records,
handles correspondence, prepares
meeting notices.
Membership Structure

. Composition requirements per
EPCRA Section 301(c).

. Appointment process and terms of
service.

Treasurer: manages finances and
budget(if applicable).

Election procedures and term limits.

- Attendance requirements (typically

50% minimurm). Rules of Order

Most LEPCs adopt Robert's Rules of
. Member removal and replacement Order, Newly Revised Edition to
procedures. govern meeting deliberations and

Representation from required procedures.

categories.
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M

eetings

Regular meetings: Quarterly
meetings are standard (required
for federal/state grant eligibility).

Special meetings: Called by
chairperson or written request of
members (typically 3-5 members).

Quorum requirements: Usually
one-third (33%) of membership.

Notice requirements: Time, date,
location, agenda items (typically 10-
14 days advance notice).

. Public access: Open meeting
requirements and public
participation.

Subcommittees

Types: Executive, Planning,
Training/Exercise, Public
Information, and Technical.

Composition and appointment
process.

Authority and reporting
requirements.

Non-LEPC members may serve on
subcommittees.

Financial Management

. Budget approval process.

. Expenditure authorization.

. Record-keeping requirements.

Approval procedures for
indebtedness.
Amendment Procedures

Typically requires two-thirds
vote of members present.

Proposed amendments submitted
in writing at least one week in
advance.

All members have right to
comment or suggest revisions.
Rules and Regulations

Public notification methods for
committee activities.

Information management
procedures.

Facility notification process for
releases.

Public access to Tier Il and
emergency plan information.




	LEPC By-Laws Guide
	Local Emergency Planning Committees (LEPCs) are not just plan‑writing bodies; they are also the community’s central hub for information about hazardous materials and related risks. As the focal point for community right‑to‑know, the LEPC brings together responders, industry, government, and the public to share information, identify hazards, and improve readiness through transparent, accessible by‑laws and practices.
	Key Components of LEPC By-Laws
	Organization and Purpose
	Official name of the LEPC.
	Authority under EPCRA/SARA Title III.
	Geographic jurisdiction (county, city, parish, planning district).
	Mission and objectives.

	Membership Structure
	Composition requirements per EPCRA Section 301(c).
	Appointment process and terms of service.

	Officers and Duties
	Chairperson: presides over meetings, ensures plan development, represents LEPC.
	Vice-Chairperson: assumes duties in chair's absence, may oversee subcommittees.
	Secretary: maintains records, handles correspondence, prepares meeting notices.
	Treasurer: manages finances and budget(if applicable).
	Election procedures and term limits.
	Attendance requirements (typically 50% minimum).
	Member removal and replacement procedures.
	Representation from required categories.

	Rules of Order
	Most LEPCs adopt Robert's Rules of Order, Newly Revised Edition to govern meeting deliberations and procedures.


	Contact Us
	mtserc@mt.gov
	des.mt.gov/Response/SERC1


	LEPC By-Laws Guide
	Meetings
	Subcommittees
	Financial Management
	Amendment Procedures
	Rules and Regulations





Accessibility Report





		Filename: 

		LEPC By-law Guide (002).pdf









		Report created by: 

		



		Organization: 

		







[Enter personal and organization information through the Preferences > Identity dialog.]



Summary



The checker found problems which may prevent the document from being fully accessible.





		Needs manual check: 0



		Passed manually: 2



		Failed manually: 0



		Skipped: 2



		Passed: 27



		Failed: 1







Detailed Report





		Document





		Rule Name		Status		Description



		Accessibility permission flag		Passed		Accessibility permission flag must be set



		Image-only PDF		Passed		Document is not image-only PDF



		Tagged PDF		Passed		Document is tagged PDF



		Logical Reading Order		Passed manually		Document structure provides a logical reading order



		Primary language		Passed		Text language is specified



		Title		Passed		Document title is showing in title bar



		Bookmarks		Passed		Bookmarks are present in large documents



		Color contrast		Passed manually		Document has appropriate color contrast



		Page Content





		Rule Name		Status		Description



		Tagged content		Passed		All page content is tagged



		Tagged annotations		Passed		All annotations are tagged



		Tab order		Passed		Tab order is consistent with structure order



		Character encoding		Passed		Reliable character encoding is provided



		Tagged multimedia		Passed		All multimedia objects are tagged



		Screen flicker		Passed		Page will not cause screen flicker



		Scripts		Passed		No inaccessible scripts



		Timed responses		Passed		Page does not require timed responses



		Navigation links		Passed		Navigation links are not repetitive



		Forms





		Rule Name		Status		Description



		Tagged form fields		Passed		All form fields are tagged



		Field descriptions		Passed		All form fields have description



		Alternate Text





		Rule Name		Status		Description



		Figures alternate text		Skipped		Figures require alternate text



		Nested alternate text		Passed		Alternate text that will never be read



		Associated with content		Passed		Alternate text must be associated with some content



		Hides annotation		Passed		Alternate text should not hide annotation



		Other elements alternate text		Passed		Other elements that require alternate text



		Tables





		Rule Name		Status		Description



		Rows		Passed		TR must be a child of Table, THead, TBody, or TFoot



		TH and TD		Passed		TH and TD must be children of TR



		Headers		Passed		Tables should have headers



		Regularity		Passed		Tables must contain the same number of columns in each row and rows in each column



		Summary		Skipped		Tables must have a summary



		Lists





		Rule Name		Status		Description



		List items		Passed		LI must be a child of L



		Lbl and LBody		Passed		Lbl and LBody must be children of LI



		Headings





		Rule Name		Status		Description



		Appropriate nesting		Failed		Appropriate nesting










Back to Top



